
Printing Envelopes On Sharp MFPs

Models: MX-2610/2640/3110/3140/3610/3640/4110/4140/4111/4141/5110/5140/5111/5141
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If the Bypass Tray is set to Envelope (see image below), skip to page 5.

See page 3 to set the Bypass Tray to Envelope.
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1. Touch the Home button.
1
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2. Click the Settings  icon.

Continued on next page.
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1. Select System Settings.
2. Select Paper Tray Settings.
3. Select Bypass
4. Select Envelope from drop-down menu.
5. Submit
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Printing an Envelope from Microsoft Word

Click for size, orientation & paper feed 
tray                 (see page 6)

Proper Feed  orientation

Click Mailings > Envelopes .  

Word 2003

Word 2010

Click after confirming Options (below)

1

2

12
1

2

3

Click Tools > Letters and Mailings > Envelopes and Labels.  A

B
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Verify Printer

Select Bypass Tray

Verify Size

* Adjust if necessary 

*  If the placement of the Delivery or Return address 
need to be adjusted, click the proper up/down arrow.



Envelope Tips

COM - 10: (4 1/8 inches by 9 1/2 inches). Business or letter-size envelope.
Monarch:  (3 7/8 inches by 7 1/2 inches). Used with executive letterhead.
DL, C5: European sizes.
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